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The request for documents and the payment for their preparation is done via Omnivox.

Since you are no longer attending St. Lawrence, included below are the instructions to activate your
Omnivox account, on a computer, not a cell phone.

Once you have paid, your form will be forwarded for processing.

SLC Student Number:

1. Create a Portal account by:

- going to our website http://www.slc.qc.ca

- click on Omnivox (at the top right-side of the page)

- click on ‘First use?’in the STUDENTS section

- enter your SLC Student Number, then your Permanent Code and your date of birth
- follow the instructions on the screen to create a password

If you still have your old password, you can use it to login, as it will not be necessary to reactivate your
account.

Once you are in Omnivox:

1. Go tothe menu on the left and look for the option Document Request.


https://can01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.slc.qc.ca%2F&data=05%7C02%7Cnromero%40crcmail.net%7C72f617db0b084e77b23b08de291180c9%7C8e5c1dc014a24f0c8cb9e9011d8756e3%7C0%7C0%7C638993352334504227%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=IE37e7C1XNcQaKdG7Kcg69H07Xw%2FcgO2FSp4rK%2Bnbeg%3D&reserved=0
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«» Omnivox
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2. Selectthe document you need from the list. Carefully read the description for each document before
submitting your request. Be mindful of the language you are selecting as the French version of the
documents are separated from their English version.

Document Request

All of the documents found in the Est bedow can now be ordered via Oonivox in a matber of minutes. Onece the document has been selected,
Cnninecoe willl inform you of the anticipated preduction time, the cost of the document {if any) as well as the method of obigining the document (by
mail, in person, etc.}

If there are production fees associsted with the document you have requested, you will be invited to pay these using Omnivoe's online payment at
the time of your request. Other methods are available if you make your request in person the Registrar's Office.

In order to request one of the documents listed below, please select the document and press on the "Continue' button.

Status of previously-made

Awvailable documents Associated fees
- Attestation de fréquentation scolaire 10.00%
Attestation de fréquentation scolaire
e ial Transcript 20.005
Officia cript with Schaoal Seal

8] Proof of 10.00%

Proof of attendance

3. For a proof of attendance, select the semester for which you request the document™.
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Document Request

Details of the request

Document
Description

Semester selection

Fees
Document delivery
Availability period

Email address
{optional)

Payment amount

Back to previous step

Astestation de fréquentation scolaine

Astestation de fréquentation scolaine

Winier 2025 w ﬁ
h this decument should be preduced.

Select the semesier
10.008
This document is downloadable online.

The document will remain avaiable on Omnivo:.

Email address where you would Fee the document to be s=nt.

“fiour document reguest will only be processed once the fees associated with this document have
been paid. Please make sure that you have a credit card on hand.

*IMPORTANT: Proof of attendance letter will only be issued after the first day of classes of the chosen
semester.

4. Selectthe delivery option. For official documents or university letters, you will need to select one
option out of the 3:

Receive this document by mail: the document will be posted to the address you’ll indicate in the

next steps. (Deliveries are only made within Canada.)

Pick up the document at the college: we will inform you once the document is ready for you to

come and collect it at office 233.

Receive the document by email: we will send it directly to the indicated email.

Document Request

a.

Details of the request

Document
Description
Fees

Document delivery

Production time

Payment amount

Back to previous step

Official Transcript
Official Transcript with School Seal

20.00%

@ | want to receive this document by mail.

() lwant to pick up the document at the college, room of the Registrar's ,__o
office.

(O 1'want to receive the document by email at:
| B meme el e cn e E it

This document is generally available within 3 working days.

Your document request will only be processed once the fees associated with this document have
been paid. Please make sure that you have a credit card on hand.
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5. Complete the requested information and include any special remarks you may need in your letter.

Document Request

Mailing address

OR

) Mail this document fo my current address-

> Mail the document to the following address:

Name of the parson or siitution to which the document & 10 be mailed
Example: MeGill Univessity, Registrar's Office

This section will
appear only if you
choose the mailing

option

Street number Street Apartment
[ | [cuebec v
City Frowince
Canada v
Country Fostal Code
Additional information
prone umber ) [ = |

Piease enter the phane number where you can be

reached
Comment

Phease enter any other additional information you

‘wish to mention

— 0

0/ 1000 characlers allowed

Automatic e-mail notification

Omnivox can automatically notify you as soen as your document request has been processed. To do so, please enier your email address:

Back to previous step

6. Make the payment. Please note that no request is processed without the corresponding payment.

Document Request

You must now pay the fees for the document requested.

Payment amount

Cardholder's name

Card number

Expiration date

CVC code

3-digits located on the back of the card

Secure Payment

10.00%

\Cardholder‘s name on the card \

‘9999 9999 9999 9999
@

$  Make the payment

Accepted Payment Methods

DEBIT Card

Credit Card

= )

Please note that if you select the incorrect document, no refunds will be issued. You will need to submit a
new request and payment to have a new document produced.

If you are unable to pay online, please contact admissions@crcmail.net. Please note that this will cause

additional delays.
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The following documents must be requested directly from: admissionslc@crcmail.net

e Course outlines: $10.00 each max $100.00
e Evaluation of student file: $ 100
e Analysis of dossier to convert a »DEC.sans.mention¢ to a regular DEC: $20

Complete the following form Request for documents form and send it by email to
admissionslc@crcmail.net.

The Cegep can’t produce duplicates of diploma, you must personally request that document online
https://www.quebec.ca/education/cegep/diplomes



mailto:admissionslc@crcmail.net
https://slc.qc.ca/wp-content/uploads/2025/12/Request_for_Document_Form_V2025.pdf
mailto:admissionslc@crcmail.net
https://www.quebec.ca/education/cegep/diplomes

